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Notes on Preparation of Additions

Please note the following when completing the template for additions to the database:

· Restrict character formatting to plain text (do not use bold, italics etc);

· Do not use indents and tabs;

· As far as possible, supply information under all headings;

· Do not change the headings (the headings that appear in the outline below correspond with those in the database).

To enter your information, download this document, Fill appropriate details in the space provided.

	TITLE:
	

	TOPIC:
	

	COURSE_TYPE:
	

	COST:
	

	LANGUAGE
	

	DURATION
	

	LOCATION:
	

	AUDIENCE:
	

	PREREQUISITES:
	

	TEACHING_METHOD:
	

	CONTACT:
	

	COMMENTS:
	

	CREATED:
	**Leave blank**

	REVISED:
	**Leave blank**


End of Template - Thank You!
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