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 IAIA’02 Pre-meeting Training Course Proposal

Submission Guidelines

IAIA will again be offering pre-conference training courses and workshops in conjunction with the annual meeting to be held in The Hague in 2002. These courses and workshops have traditionally been offered by IAIA members for IAIA members and have been popular among members and prospective members alike. The pool of expertise available within IAIA means that the training offered is of a very high standard and we should like to maintain this standard in the next round of courses to be offered in The Netherlands.

In 2000 the IAIA Training and Professional Development Committee drafted a policy and guidelines for the conduct of training courses offered under the banner of the organization. Courses offered in 2002 will need to conform with the policy and guidelines.  To ensure that the requirements of the policy and guidelines are met IAIA needs to be rigorous in its evaluation of potential courses and workshops. An outline of the information required for evaluation is given below to assist prospective course presenters and workshop conveyors in preparing proposals for consideration by the TPDC.

Proposal Content

1. Specify either training course or workshop 

2. Title of course or workshop

3. Summary of proposal-Describe the course / workshop (max.300 words)

4. Purpose of training course / workshop

5. Relationship of topic with theme of conference. IAIA ’02 theme is: “Assessing the Impact of Impact Assessment”  (IA effectiveness)

6. Learning objectives

7. Course outline and program

8. Language of offering: English, Dutch, or other (specify)

9. Length of course (1 or 2 days)

10. Target audience

11. Level of knowledge and experience in EIA required by participants (specify one only); Introductory, Medium, or Advanced 

12. Venue: Specify room and equipment requirements

13. Minimum number of participants.  (Note that a course or workshop may be canceled by IAIA, in consultation with the course instructors, if a minimum of 10 course participants are not registered by the registration cut-off date.)

14. List and brief description of training or other materials the participants will receive during the course.

15. May IAIA sell this material to non-participants on request? 

16. Provide names and a brief abridged curriculum vitae (one half page) which outlines qualifications and experience of presenters with particular reference to providing training.

17. Provide two referee reports on training skills based on similar training courses/workshops offered by the presenter(s) In previous years. Include course evaluations if available.

18. Number of times the course has previously been proposed and delivered at IAIA conferences in the last three years.  

19. Number of times, where and to whom the course / workshop was offered outside of IAIA conferences in the last three years.

The local organizing committee will be invited to identify one or two specific courses and/or workshops which are of local relevance to the European Union. IAIA members will be invited later in this year to offer these courses and / or workshops.

Proposals for training courses or workshops should be submitted to the IAIA Head Quarters on or before 12 October 2001.  Proposals received after 12 October 2001 will not be considered.

Proposals will be evaluated by a subcommittee of the Training and Professional Development Committee, who will forward recommendations to the Board for approval. Evaluations will be based on the criteria outlined above in the proposal outline.  The number of courses and workshops offered will depend on the quality of the proposals and their relationship to the theme of the conference. The conference facilities may also be taken into account. The TPDC will also endeavor to represent a balance of subject matter that is introductory in nature to more advanced material. 

It is IAIA policy that presenters of training courses and workshops receive the income from these events. The organization retains an administration fee of US$1000 for a one-day course / workshop and $1500 for a two-day course / workshop. The administration fee covers the costs associated with meeting space, registration, and audio-visual equipment (one overhead projector, one slide projector, one flip chart). This fee excludes costs of meals, transportation, accommodation and additional A/V equipment, if required. Meals, transportation, and additional equipment costs are covered by training course/workshop registration fees. One-day workshop fees are set at US$200 per participant. Two-day workshop fees are set at $400 per participant. These fees have been the same since IAIA'95. The registration cutoff date will be 1 April. You will be contacted by the IAIA Headquarters shortly after 1 April regarding your course specifics and be requested to complete and return your training contract by 15 April. 

- Benita Olen (South Africa)

2001-2002 Training and Professional Development Committee Chair
International Association for Impact Assessment

International Headquarters

1330 23rd Street South, Suite C, Fargo, ND  58103  USA

Phone +1.701.231.7908  Fax +1.701.297.7917

info@iaia.org  www.iaia.org
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