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31 December
• Early Bird registration ends

31 January

• Student fee waiver applications due

28 February
• Abstracts due.  Note:  the original published date was 31 January
14 March
• All abstracts reviewed by session chairs (abstracts should have been reviewed on a continuing  basis, so although many will come in on deadline, from 28 Feb to 14 March – 11 days -- should allow enough time.)


• Session chairs should have contacted all presenting authors regarding acceptance status and advising of registration deadline
1 March
• Regular registration rate ends*

22 March
• Deadline for presenting author’s registration.  Note: the original published date was 1 March 
28 March
• Registrations processed 

30 March
• Presentations without presenting author registered dropped from program (status indicated online); session chairs prepare or adjust detailed schedule
31 March
• Exhibitors deadline


• Tech visit deadline


• Delegate packet requests deadline


• Training course deadline


• Quickpass deadline


• Special A/V requests


 • Student/mentor forms due

6 April
•  “Call” day (phone/e-mail reminders to session chairs about 7 April)

7 April
• Detailed schedule of sessions due from session chairs to Wes & Charlotte
22 April
• Detailed schedule of sessions due to HQ from Wes & Charlotte (from 7-22 April allows time for reviews, scheduling, working with session chairs, etc.)  
Approx 22 April
• Session chairs need to send final acceptance notices to authors. 
28 April
• Hotel cutoff


• Last-minute changes to text/info for final program. Note: this date should not be moved. The layout will need to be finalized and then it should have a minimum of 2 proofreadings; as-is, this is already a tight time frame to get it to the printer by 12 May.
12 May
• Final program to printer (allows the printer 10 days for prep, print, and delivery by 27 May; this is minimum amount of time needed)

28 May
• Conference begins

