8 September, 2004

 

Dear IAIA Section Coordinators:
    
    Biodiversity & Ecology - Helen Byron (helenb)
    Environmental Management Systems - Debra Zanewich (debraz)
    Health Impact Assessment - Lea den Broeder (leadb)
    Trade - Clive George (cliveg),  Bernice Goldsmith (berniceg), and Thomas Gillmore (thomasg)
    Indigenous Peoples - Bob tai (bobt), Amy Emerhi (amye)
    SEA - Thomas Fischer (thomasf)
    Urban - Markus Eggenberger (markuse)
    Disasters and Conflicts - Charles Kelly (charlesk)
    Environmental Legislation - Susan Waters (susanw), Jan de Mulder (jandm)
    Public Participation  - Pierre Andre (pierrea), Des Connor (desmondc)
    SIA - James Baines (jamesb)
 

    Sections Coordinating Committee Chair - Nick Taylor (nickt)
 

The answer to your request. As you may be aware, at IAIA'04 the IAIA Sections, via Sections Coordinating Committee Nick Taylor, put a request to the Board of Directors and future conference program chairs that they be more involved in the development, review and selection of conference content. It's time to roll up your sleeves -- here is the answer to that request! 
 

7 September:  the first IAIA'05 deadline, and what you need to do by 18 September. Abstracts for workshops, sessions, round tables, and panels were due 7 September (we are allowing a few days of grace). During the week of 13 September, Program Committee Co-chairs Charlotte Bingham and Wes Fisher are asking you -- the Section Coordinators and/or your designees -- to review abstracts submitted with those formats. Your review should be based on content, quality, and relation to the theme of the conference. Clearly, because this year's theme is "Ethics and Quality," emphasis is on the importance of quality in substance and presentation.  
 

Here's how to review the abstracts:  
· Go to www.iaia.org > Conferences > IAIA'05 > program committee only (direct link: http://www.iaia.org/Non_Members/Conference/IAIA05/Abstract%20Submissions/login.htm). 
· At the Login for Committee Chairs, type your User Name (in parentheses behind your name in the list at the top of this message) and the Password, admin. The password, admin, is case-sensitive. 
· Each Section Coordinator (or designee(s)) should review the only the abstracts submitted for his/her respective Section. To do this:  after you have entered your user name and password, you will see a page called IAIA'05 Authorized Access. Under "To view submitted abstracts,: select a format and topic.", select a format in the drop down box. Select only workshops, sessions, round tables, and panels -- do not review papers or posters at this time. Then select your Section in the "Topic" drop down box.  
· Submitted abstracts that meet your criteria will then be displayed.  
· Review the abstracts,and enter your data online (date of the review, the reviewer's name, status (accept, reject, or revise), and comments (e.g., why it was rejected), and click Submit.  Note: we are still completing this form; these data entry fields are not currently viewable, but will be by 13 September. 

· If an author has submitted an abstract for your Section but you think it would be more appropriate in a different Section, please write a note in the Comments field that you changed it, and include what the original Section was. Then you will need to go back to the IAIA'05 Authorized Access Page, put the abstract number and a key word from the title in "To modify an abstract" part of the page, and click the more appropriate topic in the "Suggested Session" drop down box. Note that even if you have reviewed all the abstracts relevant to your Section, you will need to check periodically or do a final review in case another Section chair has reassigned an abstract to you. 
If you are designating others in your Section to help review abstracts and/or to act as session chairs, please let me know so that Charlotte and Wes are aware of their roles and so I can assign them user names. 
 

Please review the abstracts and submit your comments the week of 13 September, and plan to complete the reviews by 18 September. If you believe an abstract has merit but should be revised or refocused prior to acceptance, please contact the author immediately and ask that the abstract be revised by 18 September. At that time, you can review it again and change "revise" to "accept" or "reject."
 

The program chairs are working very hard this year toward ensuring that all program content be related to the theme of Ethics and Quality, so please keep this in mind and encourage or request connection with the conference theme wherever possible.  
 

Where are all the abstracts? (It's time to send yours, too!) If few or no abstracts meet your search criteria... We have not received many abstracts to date -- this is normal; most abstracts come in on or near deadlines, and this early deadline which calls for topics that are highlighted in the preliminary program often generates fewer responses than the later deadline for papers and posters. However, at this time, we have received very few abstracts from the Sections themselves. If your Section plans to develop theme forums, sessions, etc., please be sure your abstracts are in by 10 September! Submissions received after 10 September may not be considered for inclusion in the preliminary program, which is the showpiece, interest generator, and primary source of information for the conference. 
 

What happens after your reviews. From 18 September to 1 October, Charlotte and Wes will be reviewing your recommendations and working with you as necessary to prepare workshop, session, roundtable and panel descriptions for the preliminary program. As of 1 October, the text for the preliminary program will be finalized for printing.
 

I will be sending e-mail messages to the authors on or very shortly after 18 September to let them know the status of their submission (accepted or rejected), based on what you, together with Charlotte and Wes, have recommended, and to give them preliminary information, such as when they need to register. 
 

And then what? Time to start formulating general plans -- for example, if your Section has proposed a theme forum or session, or if you know that there will be a great deal of interest in your Section topic, you can start to work with your Section members to begin planning the number of sessions you think you might need to hold all the papers you accept and to begin choosing your session chair(s). Spread the word about the conference and encourage abstract submissions. Your next stretch of hard work will be in mid-November when it will be time to review the papers that have been submitted for your respective topic areas (that will be "review of abstracts #2"). 
 

Thank you, and let's keep in touch. We believe this new review policy and online system will improve the quality and content of IAIA conferences, and we appreciate your participation. If you want to know more about the new system, additional information is provided below. From this time forward, we will be sending you updates so that you will always know ahead of time of what needs to be done next and when, but please feel free to contact Charlotte, Wes, or me at any time if you have any questions. 
 

Regards,
 

Jennifer Howell (jen@iaia.org)
Publications/Meetings Liaison
IAIA Headquarters
 

On behalf of IAIA'05 Program Co-Chairs
   • Charlotte Bingham (cbingham@worldbank.org)
   • Wes Fisher (wfisher@tellus.org)
 

 

 

***What's new and different this year? 
    Additional information about the new review and online submission process debuting in 2005.
 

Behind the scenes. To make this greater involvement by the Sections possible (in part), abstracts had to be made easily accessible to all program committee members and the review process had to be revised, streamlined, and more automated. Over the past months and with the assistance of an intern at Headquarters, IAIA has been developing a database and online abstract submission system which will be debuted at IAIA'05. 

 

The new system. To make this system work, all conference abstracts must be submitted online. This includes all presentation formats -- theme forums, workshops, sessions, round tables, panels, papers and posters. A description of each format is is included on the online abstract submission form. If someone you are working with cannot for technical reasons submit an abstract online, please ask him or her to e-mail the abstract to me and I will submit the abstract online on his/her behalf. The abstract must contain the same, complete information and follow the same guidelines as requested online or I will return it to the sender. We realize some individuals will not be able to use the online submission, but please encourage every effort to do so. We anticipate that this new system will overall greatly increase the efficiency, completeness, accuracy, immediacy, and accountability of abstract handling and free up committee and staff time. However, because it is a much more automated system, it allows less flexibility in the way abstracts can be received, and we will realize the benefits only if the majority of people use it. We appreciate your ssistance introducing, informing, and educating people about this new service.  

 

About bugs.  Because this is a brand-new abstract system, I would ask that you contact me immediately if you notice any glitches, have any technical difficulties using the forms, have suggestions to make them more user-friendly, or would like to add data fields that would be helpful to you. We will be making adjustments as the system starts being used, and will do what else we can to the greatest extent our current software allows. 

 

 

 

 

 

 

 

 

 

 

 

*******************************************
Jennifer Howell
Publications/Meetings Liaison
IAIA International Headquarters
1330 23rd Street South, Suite C
Fargo, ND 58103 USA
+1.701.297.7913 (phone)
+1.701.297.7917 (fax)
jen@iaia.org  *  www.iaia.org
*********************************************
 

 

 

